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Activate Integrated Payroll:
Edit/Preferences/Payroll & Employees/Full Payroll Features
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Ask a question 1A5k H"’ How Do I:

My Preferences | Conpany Ei’erences [
QuickEooks Pavroll Feature Displawy Emplowes Lisk bee: [
) Full payroll Features ) Eirst Mame (%) Last Name l
0 Payroll reparts only [] Mark new emplovess as sales reps
0 Mo pavrall [

= [ Emploves Defaults. .. ]

Zonkact Mame (Pawroll) Contact Telephone Mumber
Kelly Day | [o40s 015876 |
Fav Slip and Woucher Prinking Cikher Leave Mames

[ Printing Preferences ]

Cther 2 Okther 2

[ ] Hide pay rate on Select Emplovess ko Pay window,
Fecall guantity Field on pay cheques.

|:| Print Emplowvee Lisk one per page.
[] report all payroll baxes by Customer: Job and Service Ikem,

Select Printing Preferences - Tick desired options

SdiEE MIVUILE. RLY PIY LR o ORI Ml IEYUE JULT I RELHLIE ML iy DELRDE  FIRIA  PEYTU CHPI s

Cther 1 [Other 1 4/ Personal Leave
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Note: Customisable
fields for additional
leave types, egQ:

RDO

‘Mavigators

My Preferences Company Preferences ok

ﬁ Company b — W lltles
Ciistoimers General |~ QuXkBooks Payrall Features Display Employee List by: ol Papmsnts
= 2 ; !
- &) Al pavroll Features (O First Name (%) Last Name:
2 st all
ips...
@ Employees . @i © Pakral reports orly [] Mark new employees as sales reps
Banking |Inteqrated Defautt Slipsie
| & ) } \Applications Employee Defaults. ., -
Business Services ; | Payroll Printing Preferences
@ R ¢ J_;,r | | Contact Mamk (Payroll) Contact Telephone Mumber
1 eports - R Sl o i X Payment Youchers Onl 5 L
Help & 5 t Jobs & |kelly Day 3| R -
elp uppor | Estimates Print employes address. -
7 What's Now? «. Pay Slip and Youcher PHNERg Other Leave Mames A e
% Printing Preferences Other 1 EI_cher 1 J Print pay period in cheque memo. :
‘Open Windows Online Other 2 |other 2

I Sonrliere w

Payment Youchers and Pay Slips

Prink holiday used and holiday available, Diefault

Prink sick used and sick available.

[ Hide pay rate on Select Employees to Pay window, Print Other 1 used and Cther 1 available.

Recall guantity field on pay cheques. 1 Print Other 2 used and Cther 2 available,

[ Prink Employee List one per page. Prink Employment Status. | |
| Purchases [ repatt all payveall baxes by Cuskamer:Iob and Service Tkem,
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Select Employee Default

Co
@

Yy

Emp!

Earnings

() Payroll reports anly
() Mo payroll

|Eav Equency |Fortmightly | v

my e I Company Prefeventes | Tkem Mame Hourly/annual Rak " e

g Hourly Pay 20,00 Pay MetNad | Bank (Online)
CuickBooks Payvroll Features Displdy Employee List by: Holiday Hourly 20,00 = ;
() Full payroll Features (I Fitgk Mame (3 Lask Man | Sick Hourly 20,00 |[EBj2EEE |7J Help

5 saled ;)ﬁé'time data to create payments
Additions, Deductions, and Emplover Conkributions

Tremn Mame: Amounk Limt |

SickfHaliday ...

Cantact Mame (Payroll) Travel Allowance 12.50
Purchasss Kelly Day | (0400015876 | Child Support -25.0% “ [ position Details...
# Suppliers Super SGC - AMP 9.0%
Pay Slip and WYoucher Prinking COther Leave Mames
Printing Preferences Other 1 L5L
Remindzrs E Other 2 DO —
Sick, Holiday & Other Defaults X
bl ( Hoidy | 5L | RO o |
RZPDV';: & [ Hide pay rate on Select Employees ko Pay window, = =
FANE Recall guantity field on pay cheques,
|:| Print Employee List one per page. : .
Sales i [ Report all payroll taxes by Customer:Job and Service Ihem, Hours available as of |m _|

Customers s

Hours used in o8

Every hour worked method of accrual
provides the most accurate accrual
figures - particularly in the case of N Bleciniis e

casual/part-time employees.

Accrual period

e

0,030

Hours accrued per hour paid

Maximumn number of hours | |

Accrual year starting [

[ Leave Liability

OK

Hours available as of

Hours used in |0.00 |

Accrual period |Every hour worked % |

Hours accrued per hour paid |glg?5g4 |

Magimum number of hours | |

[ reeset hours each new year?

Accrual year starting Januaty v

[ Leave Liahiity

Sick, Holiday & Other Defaults

sk | Holiday | L

Cancel

Al

Help Hours available as of

Help

| Hoursusedin |Eﬁg ‘
Acerual period | Every haur worked E
Hours accued per howrpad. I gges7 |
Maximurn number of hours | ‘

i [ Reset hours each new year?

ficcrual year starting Januay ¥

[ Leave Liahilty

Hours available as of

Hours used in |EBD |
Accrual period |Every hour work;d_z
Hours accrued per hour paid |0.0461 |

Mazimum number of hours | |

[ reset hours each new year?

Accrual vear starting January W

[ Leave Liahility

= Position Details
This window is Used to capture employee position detals, ————
oK s
Emplayment Stahus FU|| Tine {FT) e
\ifeekly Hors G (Salary paid enployees) Hely

The Weekly Hours field is used bo calculate leave iabilky for salary paid staff, It
can a0 be used to record the conkracted hours for other employess,
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To calculate multiplier for varying leave entitlements, break it down to lowest common
denominator being hours - others like to work on days or weeks:

Always refer to Awards or Enterprise Bargain Agreements (EBAis) for Leave Entitlements.

7.6 hour day x 5 days per week = 38 hour week
38 hour week x 52 weeks per year = 1976 working hours per year

Sick Leave Entitlement = 8 days 5 days
8 days x 7.6 hours = 60.8 hours Sick Leave 5 days x 7.6 hours = 38 hours Sick Leave
Rate = 60.8/1976 = 0.03077 multiplier Rate = 38/1976 = 0.019231 multiplier

Annual Leave = 4 Weeks x 38 hours = 152 hours
Rate = 152/1976 = 0.07692 multiplier

Long Service Leave = 3 months after 15 years - (subject to change)
3 months = 13 weeks = 494 hours 15 years = 29640 hours
494/29640 = 0.01667 multiplier

RDOOSeveral ScenariosO..here are two:

SCENARIO 1:

Using Other Leave 2, Rename it RDO

Assuming the employee gets 1 RDO per month

7.6 hours x 12 months = 91.2 hours

1 year = 1976 hours

91.2/1976 = 0.04615 multiplier

When processing pays, weekly hours are recorded as 38 hours - THE EMPLOYEE MUST WORK
40 HOURS IN REALITY

SCENARIO 2

With the new awards, some now receive iPersonal Leavet of 10 days, some get 12 days -
ensure you calculate the correct multiplier rate.
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CHART OF ACCOUNTS FOR IMPROVED REPORTING WITH INTEGRATED PAYROLL

Go to Chart of Accounts

Integrated Payroll defaults to single generic accounts called iPayroll LiabilitiesT & iPayroll
Expensest - the use of sub-accounts assists with readily identifying Super, PAYG, Gross
Wages and other information generally required by business owners & accountants,
including reports.

Suggested sub-accounts:

LIABILITIES
JdiEs HvidiLE  RLY Fdy UUI.ILI‘.‘:IL/ o oy Dils  CiEgus Juuriial pielun e ML L i DALRUE Vel
Marme 3 Tvpe
+Accounts Pavable Accounts Payable
+BEMEFICIARY LOANS Other Current Liahiliky
+Drami Other Current Liabiliky

85 Instalm

PAYROLL LIABILITIE
+Child Suppaort With-hisd
+Co-Contribution
«Exkra Supet

Other Current Liability
ther Current Liabiliby
Other Current Liahiliky
Other Current Liabiliky
Other Current Liability

+Health Fund Other Current Liability
+PAYG Tax Other Current Liability
+3pouse Contrib Other Current Liabiliky
+SUperannuation Other Current Liability

ther Current Liabiliby
Other Current Liahiliky
Other Current Liahiliky
Other Current Liability
Long Term Liability

I Ama Tarm |ishiliko

EXPENSES

+Herral &l Expense ¥

+Regi ian & Ipsurance Expense I

Expense I
Expense
+Allowances Expense
+Bonus Expense
¢Leave Loading Expense
+Lump Sum Expense
¢+Redundancy Expense
+5uper Additional Expense
+5uperannuation Expense
+Tool Allowance Expense
+Travel Expense
Expense

Expense I

#Pnskane Fynrnse I

Some Sub-Accounts will not be required by every business model and some are personal
preferences only - we have endeavoured to provide the most common options.

A smaller organisation may have the following:

PAYROLL LIABILITIES PAYROLL EXPENSES
PAYG Tax Wages

Super Liability Superannuaton



